Guidelines for preparing Audio/Visual Presentation

Using PowerPoint for PAKDD2003

Apr, 23, 2003
Contacts:

PAKDD2003 operator (email: ihsong@mozart.kaist.ac.kr)


   Kyu-Young Whang, General Chair (email:kywhang@mozart.kaist.ac.kr)

                                     Deadline:

Apr. 27th, 2004 (12:00 noon by Korean Time)

When you are not able to present your talk personally at the conference, you can record your presentation and send it to the PAKDD FTP server (air.kaist.ac.kr). This document guides how to record your presentation using Microsoft PowerPoint. Your presentation must be less than 25 minutes long for regular papers and 13 minutes long for short papers.  Please submit to the ftp site by Apr. 27th, 2004 (12:00 noon by Korean Time).

1. First, save your presentation document. Click the File menu and then click Save.

2. Click the Slide Show menu and click Record Narration.
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3.  To make sure that your microphone is correctly connected to your computer and 
that PowerPoint is picking up the signal, click on the Set Microphone Level… button.
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If your microphone is working correctly, you will see green and red bars fluctuating on the meter shown below.  PowerPoint will calibrate the audio level as you read the passage written in the window.  It is very important to speak as you will in your narration, as PowerPoint is adjusting the audio at this point. 
If you see no colors fluctuating, your microphone is not correctly connected to your computer.  If this is the case, check the microphone's connection into the back of the computer.
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4.  Click the "Change Quality ..." button. And then, Select from the Name: drop-down 
menu which audio quality you would like to use such as CD Quality, Radio Quality, and Telephone Quality. Please use CD quality – 16 bit Mono. 
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5.  Click the OK button to start the sound recorder. Be prepared to begin speaking 
as soon as you click the OK button. Once you click the OK button, the title slide will appear on your screen and you should begin speaking into the microphone.  Press the keyboard spacebar or click the mouse to move to the next slide and continue with your narration. Of course, you can press backspace to move to the previous slide. 

6.  When you are finished with your narration, press the keyboard's ESC key to 
stop the audio recorder. You will be prompted to save the narration.
7. If you make a mistake on a slide or two, it is no problem to go back to those slides and re-record the narration.  Instead of selecting the title slide, select the slide that you want to edit the narration and follow steps one through seven above.
8. After you finished recording, save your presentation document again

9.  Transfer the saved file to the FTP server. Please contact the PAKDD2003 operator email id to get access permission of this server. 

· cd [File Path]

· ftp air.kaist.ac.kr

220 Please enter your login name now.

User: pakdd03
331 Password required for pakdd03 .

Password: (pakdd03)
230 User pakdd03 logged in.
· bin

200 Type set to IMAGE.
· Put [FileName]

150 Opening BINARY data connection for [FileName]

226 Transfer finished successfully. Data connection closed.
